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1. Where did the idea come from?

2. What was the challenge?

3. What was the REAL challenge?

4. What went smoothly?

5. What did not go to plan?

6. What was the toughest part?

7. If you were starting again, what would you do differently?

8. What has this project given you?

Write the first word that comes to mind:



You receive this email from your course director:

Hi 

Iôve been invited to make a presentation about our College to 

GGAF (Ginormous Global Accounting Firm) next Monday at 

11am.  Iôve been unexpectedly called away to a conference and 

I canôt do it ïso Iôve nominated you for the job!

Good luck!

Course Director

In pairs, think about what you would need to know before you 

can make that presentation?

Email from the Course Director:



3 STEP GUIDE TO PRESENTATIONS

1. Profile Your Audience

2. Structure Your Presentation

3. Design Audio Visual Aids



PROFILE YOUR AUDIENCE

ÅAudience profiling is the act of really knowing who you are talking to. 

ÅAudience profiling is understanding the needs of your audience 

beforehand, so you can put across your message in the most effective 

way to produce the best result.



SAMPLE GUEST LIST - JUDGES

Margaret Morrissey Head of HR Abbott

Aiden Power Head of Customer Brand & 

Marketing

KBC Bank

Ray McKenna Managing Director Willis Towers 

Watson

Karina Howley Head of CSR KPMG

Bairbre Murray HR Business Partner Unilever

Mick Sweeney Interim Managing Director New Ireland 

Assurance



STEP 1

Who is in our audience for this presentation?

1.

2.

3.



STEP 2

Before we present, what does our chosen 

audience know, think and feel about our 
presentation topic?

Know:

Think:

Feel:



STEP 3

After we finish our presentation, what are the 

three messages we want our audience to take 
away and remember?

1.

2.

3.



STEP 4

How will we know whether our presentation 

has worked?   What is our presentation 
objective?

1.

2.

3.



ITõS ALL ABOUT PRESENTATION!



STRUCTURE

Greeting:

Hook:

Project 1 Project 2 Project 3

Conclusion:



GREETING


